Subject: Request for Funding Approval for the Evolved Leader Workshop

Dear [Boss’s Name],
I’m reaching out to discuss my professional development and seek your support in attending the upcoming Evolved Leader Workshop taking place on April 20th.  This leadership workshop will equip me to implement the Energy Leadership® Framework, the same highly adaptable, emerging leadership methodology utilized at companies like Ikea, Boeing, the U.S. Coast Guard, and more.   
The Evolved Leader Workshop stands out to me for several reasons: 
1. [Explain why it interests you] (e.g., relevant content, renowned facilitators, practical application).
2. [List a few benefits to you and the organization] (e.g., improved decision-making, enhanced communication, better team collaboration).
Key details for your convenience:
· Program Name: Evolved Leader Workshop
· Date: April 20, 2024
· Location: Cowo & Crèche - 330 John Carlyle St Suite 300. Alexandria, VA 22314
· Cost: [State the price for your preferred ticket]
· Savings Opportunity: 20% off tickets purchased by April 10th (code: AMBITION24)
I kindly request your assistance in securing professional development funding for this opportunity.  The ticket cost includes workshop attendance, a personalized leadership playbook, and [list one or two other ticket benefits that you believe will have the greatest appeal].   
If budget is available and you are supportive of this opportunity, I would appreciate discussing the necessary steps to get this approved so that I can attend on April 20th.
Additional information on this workshop can be found at: www.evolvedleader.net. 
Thank you for considering my request. I’m confident that this will be a valuable investment for our team and for my professional development as it relates to [state how this workshop could help you achieve one of your professional goals this year].  I look forward to hearing from you.
Sincerely,
[Your Full Name]
[Your Position]

